L) CHIPPLY

STORE/BATCH GLOSE

The following document will walk you through the basics of
closing a store/catalog batch on the Chipply platfrom.

T0 A GLOSE STORE

Make sure you're logged into Chipply. Under My/All Stores click on the Closed (Ready To Process)
section. When a store closes or when you have a new catalog batch to produce, it will always fall
under Closed (Ready To Process).
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Once you find your store/batch that you are looking to process, click into and navigate to the
Settings page of your store.

SETTINGS

The first thing you will want to do is update the @
store/batch status of your store. When you )
update the batch status, it will fall under that

section under My/All Stores on your dashboard. Store Status
Since you are just starting to process your store,
we suggest moving it to Production first. Then

Closed (Ready To Process)

Production

you can go back and update it to Sorting and Taxes
then Complete when your store/batch has serne Product
reached those respective areas. Complete foxType )

There are a lot of reports and information that you can pull from Chipply once you start to process
your online stores. To access all the information you need, to start producing your store, go to
Purchasing, then to Work Orders, and finally to Sorting Lists/ Packing Slips on the left-hand
menu.



PURGHASING

On the left-hand menu, click on Purchasing.

Chipply’s purchasing feature allows you to effortlessly integrate your own B2B accounts with
compatible vendors and place orders for products seamlessly within the platform.

D Vendor Quantity Needed Integrated Purchasing Last Purchase Date Fulfilled
/% Product Vendors

O Adidas 3

D Holloway 5 ”ﬂ

O Nike 2

D SanMar 47 ’_ﬁ

a Under Arrnour 3 ”

The first section will show you all the vendors associated with orders placed through your store.
; You can order digitally from any vendor with this icon next to it.
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""""""""""""""""""""""" process to order STAHLS' UltraColor MAX™.
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If you are not set up with Chipply’s Purchasing Intergration, reach out to the team and we will work
with you on getting you integrated with all the vendors.

T0 PURGHASE PRODUGTS

O Adidas 3
O Holloway 5 ”.“
O Nike 2
SanMar 47 ﬁ"
a . Select the vendor you want to work with and
und 3 .
raerarmost d then click NEXT.
' Artwork Vendors
Totals

47
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> NEXT = MORE ACTIONS Includle in global


https://chipply.com/integration

Vendor Name Sale Order Process Quantity Needed Cost Last Activity

/4 Notyet fulfilled

sanMar Chipply Staif Apparel ADAQ04324 Page A - LC Print 19
SanMar Chipply Staff Apparel ADADO4324 Page B - EMB 28
E::} 47 $1,564.40

The next step will display the processes linked to the vendor you selected. You can choose to keep
all processes checked to order all products at once, or select specific processes to order
individually. After making your selection, click NEXT to proceed.

Vendor style Product Nome Color sire Newded  Ordered ::L: cost Totmicess YUY eheuse  Owser Denails
/] ' Sanhor AN0ET OG0 * Bolt Pack Block osFA 1 [ ' £10400 @ =
. Sankar EB234 Ediclie Bauer * | 2-Zip Performance flesce. Block M 1 o [ 5 5088 (6] =
‘ SonMor  EBZ3T Eddie Bover * Ladies 1/2-Tip Bose Loyer Fleece. Block M 1 [ ' 33998 @ =
= . SanMar EB2S0 Ediclie Bouer * Sweater Fleece Full-Zip EB250 Block L 1 [ [ $ 6008 @ =
a Sankbor EBE0S Eddie Bouer * - Long Skeeve Fishing Shirt Deiftwood XL 1 [} 1 5 26.98 @ =
B . Sanhbar L545 Port Authority * Lodies Concept Cordigon Block L 1 0 I $ 2008 @ =
. Sanhar L2060 Port Authority * Lodies Knit Blazer, Block L i [} 1 $ 4008 @,\ =
. Sankar LMZ000 Post Authority * Lodies Knix Blazer, Rich Red L 1 [} i $ 40.08 (o] =]
= . Sankar LMZ000 Poat Authority * Lodies Knit Blazer. Rich Red L 1 (1] 1 £ 40.08 4 [&] =

(Z)CHECK AVAILABILITY = MORE ACTIONS Include in global purchasing Show

You will now see a list of products ordered from your store for the selected vendor. Simply click
CHECK AVAILABILITY, and Chipply will communicate with the vendor to determine what is available
and what is not. However, for SanMar, you will need to enter a PO before checking product
availability.

‘ saniar 41087 OGI0 * Bolt Pack Block CSFA 1 0 1 56800 F =
= . sanMar  £8234 Eddie Boutr * 1/2-Zip Pesformance Fleece. Block M 1 o 1 $ 3050 n =
. sanMar 6237 Eddie Bauar * Lodies |/2-2ip Base Layer Flesce. Block ™ 1 o 1 52080 F =
. sanar E8250 Ecletie Bousr * Sweater Flesce Full-Zip. EB250 Blotk K 1 0 1 $ 3700 n =

If everything is available, you will see all green checkmarks next to the product.

O . Sanmar NFOAJLME  The North Face * Tech |d-Tip fleece Cardinal Red L [ o 1 £ 6000 M =
(] ' Saniar NFOAILKC  The North Foce * Ladies Tech 1/4-Zip flaece. TNF Block 2L I o 1 5 8000 M =
O ‘ Sanbar AHIS0 Red House * 5im Fit Naithead Non-iron Shirt Block A [ [+] 1 §ag00 M =

Any product that is not available, will show a red error icon.



O . Sanhar MFOAMHC  The North Face * Lodies Tech 1f4-2ip Flesce. THF Biock 200 1 o 1 £ 6000

O O SanMar RH300 Red House * Slim Fit Nollheod Non-Iron Shir. Block L 1 o 1 5 4800
IE;'JCHECK AVAILABILITY & ORDER DIGITALLY = MORE ACTIONS ] Include in global purchasing

If products are out of stock, you can easily substitute them directly from this page. Simply select the
out-of-stock products, click More Actions, and choose Substitute. This will automatically update
the products on both the customer order and the work order.

Here's a breakdown of the additional options available under

More Actions: S Mark As Purchased
Mark as Purchased: Marks items as already purchased, 11 Mark Az Pulled
removing them from the digital order list.
Mark as Pulled: Marks items already on hand as pulled, ensuring = SUbStsLbe
they are not digitally ordered.
p  Print
Print: Generates a printed document of the selected products.
2 Email
Email: Allows you to email customers regarding the selected
roduct(s).
P (s) ¥ Export
Export: Creates an Excel file of the selected product(s).
g Note
Note: Lets you add notes to the selected product(s).
-+ Add Product
Add Product: Enables you to add new products to the PO.
Order Digitally ]
Chipphysst When you're ready to purchase, click ORDER
DIGITALLY at the bottom of your screen. A pop-up
Attention will appear, allowing you to:
toamchipply@ohipplybi e Finalize your PO number
O Pickup from Warehouse e Enter the shipping email address
e S : e Select your preferred shipping method

q

e Specify the shipping destination

AZ FL MH, HJ, NV, OH, TX, VA, WA

Ship to dealer branch Once you are done, click ACCEPT and now your
order has been placed. You will then be directed
= to a screen where you can print or email the PO.

CANCEL ACCEPT



WORK ORDERS

On the left-hand menu, click on Work Orders.

The Work Orders are automatically created for you based on the process that you have within your

store.

FULL STORE AGCONTING SUMMARY

The first page will always be the full store accounting summary.

Totals Amount Collected
Product Price $1,552.50 Manual Adjustment 50.00
Process Price 50.00 Promo £0.00
Additional Size Charge 514.00 PO $0.00
Options £0.00 Credit Cord £251M
Fungraising $0.00 Fundraising 50.00
Sell Prica $1,666.50 Ecartificate Utilized $1,394.29

Organiration Fees

Shipping $0.00
Hondling 5000 |
wanual Adjustrment 50.00
Subtotal $1566.60
Tax 5$78.90
Total 51,645.40

PROGESS BREAKDOWN

= LC or opposite brand logo

Each process will include a product breakdown,
process components, and a detailed process
description. Artwork will be organized by color

variations, and product images will be provided.

If you offer product options, these will be
detailed and broken down by product.

Chipply Staff Apparel
Products

Sales Order-ADADDA3Z24 Dealer: Burghord® Sporting Soods

Customaer: Burghardt Sporting Goods Sales Rep: Crolg Robing

Process Name: Page A - LG Print Totol Products: /&

| SANMAR

LHEATIO0 - New Era * Lodies Tri-Blend Performance Scoop Tee

) | Black Solid 1 1 s000| 92000
1 | Whito Sobd 1 9000(  $w.00
| SANMAR ]

LPCASEY - Port & Company * Lodies Fon Faovorite ™ Blend ¥-Meck Tes

aty Coilor 7]
1| Biack Hoamer 1 3550  $6.50
| 1| Beight Red Hethae 1 3550 sss0

Gty TypeCode ArtworkVendor ArtworkName VarloionMame — Varlation D

@ [ PR2 ARGOITBE0E
Decorotion Color

CHIPPLY Senee e

Esack[Red | ‘on White |

Hotes:

Product Colors: White Solid

Qty TypeCode ArtworkVendor ArtworkName  VariotionMome  Variotion ID

)
CHIPPLY " ocormonconr

White/8lack

AAGOITEE0E
Garment Color Stondard Colors

| Proguct Colors: Bright Red Heathor

Qty TypeCode ArtworkVendor ArtworkName — VariotionMome  Variotion ID

CHIPPLY Decoration Color Garment Color Stondard Colors

whitefRed

Product Colors: Block Heather, Black Solid, Jet Black

Product Colors: Black Heather, Black Solid, Jet Black

LNEAIZD LNEAIZD
Black Solid White Solid
Qty: 2 Qty:1




EXPORT
©

Generate PDF To export the Work Orders to a .pdf, click on
Export on the top right-hand menu. You can
also export the Options or Product CSV to Excel.
There are also two other exports you can utilize:
Product XML and JSON. These could be helpful if
you use an outside ERP system.

Options
Product CSV...

Product XML...

To JSON...
Printavo € shipstation {J)shopworks If you use any of these platforms, you can export
S~ work orders directly to them. Contact our team
SLOIE to get integrated.

SORTING LISTS / SORTING PAGKING SLIPS

In the left-hand menu, click Sorting Lists / Packing Slips. Here, you can download packing slips for
each customer. To make it even easier to identify the products associated with each customer's
order, we've introduced the streamlined Sorting List.

o O

@ All Ordered Products / ® Al Ordered Products

O selected Ordered Products () selected Ordered Products
(® Sorting Checklist (O sorting Checklist
Include Product Images (® Pocking Slips

B Include Artwork Variations
= ; B include Product Images
B Include Individual Order Details
= - o = Include Product Name
B Include Recipient First Name 1
' Include Process Name

Include Recipient Last Name . s i
Include Pricing Information

(< <

Include Sales Order

a

Include Sort #

a

Include Style

Start with downloading both the Sorting Checklist and Packing Slips.


https://chipply.com/integration

Chipply Staff Apparel - ADA004324
SortNumber  vgndor: SanMar

Style: NFOA3LHB
1 ; Qty: 2
C

1-Cardinal Red
XL
1-THF Black

Process: Page B - EMB

Cardinal Red TNF Black
aty: 1 aty: 1

Artwork Variations

IPPLYCHIPPL

AAGOT1980embA
White/Black White/Fed

AAGD11980embA

The MNorth Face @ Tech 1/4-Zip Fleece.

C

Chipply Stal Apparel CHIPPLY
Onder Mumbes: Customer Biling: Delivery Method:
Order Date:
Customes Phane: Recipient First
Customes Emalt Nama:
Reciplent Last
Name:
Sanw Stylew Vendor Product Nams Sire Calar ary Price Exianded
The Norm Face & Tech 14
MFOAILHE Sardar Zip Fuoece. L CardnalRed 1 S4Z00 §4200
Page B - EMB
Nkt ThermaFIT 12:Zip Gy e
B MKAMEZSS S Fi Dark Gy 1 S4R00 4000
Page B - EMB Hoalat
Ivem Totak $91.00
Shipping: $0.00
Haredirg: 000
Tax: 85
Order Total $9555
Payment Methcd
E-cortificae: §9555
Credit Card: $0.00

The Sorting Checklist and Packing Slips are designed to work seamlessly together. The Sorting
Checklist assigns a unique sort number to each product sold in your store. This same sort number is
also included on the Packing Slips. To fulfill orders, simply sort the products using the checklist, grab
a Packing Slip, and collect the corresponding items from the sorted piles. This streamlined process

ensures efficient and accurate order fulfillment.

These are the main steps and tools we recommend for processing your online store. Additionally,
there are many other reports and resources available for you to explore. Be sure to check out the
various reports under the REPORTS section in your store or batch. If you have any questions or need
assistance, don't hesitate to reach out to our team—we’re here to help!



